Desktop Publishing
Student Instructions

Lesson Thirteen Title:  Once Upon A Time (Microsoft Word)
You will be writing a story about a student who one day opened their locker and found an alien.
To set up the page: 
1.      File, Page Setup, Landscape 
2.    Format, Columns, 2 (Line Between is optional) 
When keying the final story, you should use various character formatting learned in Microsoft Word (Changing Fonts Styles, Spacing, Color, Clip Art, WordArt, etc.).  Be sure to include a Drop Cap letter at the beginning of your story (you must first type the first letter, then select the letter, click on Format, click on Drop Cap.  Choose desired font.  Click OK).  
The paper will fold in half like a book.  Remember the first page should be the cover.  Make it eye-appealing! 





	EVALUATION ITEM 
	POINTS
POSSIBLE 
	POINTS 
RECEIVED 

	Spelling 
	20 
	  

	Punctuation 
	10 
	  

	Sentence Structure 
	10 
	  

	Logical Sequence of Story 
	10 
	  

	Originality/Story Content 
	20 
	  

	Dropped Capital Letter 
	5 
	  

	Story Title and Formatting 
	5 
	  

	Character Formatting (Font Style/Size, Color) 
	10 
	  

	Clip Art 
	10 
	  

	TOTAL POINTS 
	100 
	  


The story should use 3 sheets of paper, with one half being the Cover and the last half being the ending.  You should have between 6 half sheets of story.  Print out a rough draft first! 
Directed Web Sites! 
http://www.storycraft.com 
http://www-dept.usm.edu/~engdept/cinderella/cinderella.html 
http://www.storiestogrowby.com 
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